¢vuTt

CESKE VYSOKE
UCENI TECHNICKE
V PRAZE

MACHINE TRANSLATION

Dean’s Directive for Final Thesis and State Final
Examinations in Bachelor’s and Master’s Degree

Programmes at CTU FEE

Code: FEE_SD_2025_01_V02
Type: Dean’s Directive

Ref. No.:

Regulated Area: ST study
Organizational Binding: FEE

Guarantor:

13922 Vice-Dean for Master’s and Combined
Studies

prof. Ing. Jifi Jakovenko, Ph.D.
13922 Vice-Dean for Bachelor’s Studies
doc. RNDr. Veronika Sobotikova, CSc.

Issuer:

prof. Mgr. Petr Pata, Ph.D.
Dean

Number of Pages:

9

Numer of Annexes:

0

Distribution List:

B-13000-DEAN-SECRETARY

Persons Concerned:

B-13000-SUM-STUDENT-BACHELOR
B-13000-SUM-STUDENT-MASTER
B-13000-SUM-EMPLOYEE

Form of Publication:

intranet

Replaces:

Dean’s Directive for Final Thesis and State
Final Examinations in Bachelor’s and
Master’s Degree Programmes at CTU FEE
(SD_2015_02) — modification of 27. 01. 2025
(FEE_SD_2025 _01_V01)

Date of Issue: 03.11.2025
Effectiveness: 03.11.2025
Validity: 03.11.2025

Further information:

Discussed at AS FEE on 26.09.2025.

Podpis vydavatele:

m.p.
prof. Mgr. Petr Pata, Ph.D.

Dean

FEE_SD_2025_01_V02



¢vuT

CESKE VYSOKE
UZENI TECHNICKE
V PRAZE

Dean’s Directive for Final Thesis Kéd:
and State Final Examinations in FEE _SD 2025 01 V02
Bachelor’s and Master’s Degree Page:

Programmes at CTU FEE 2/10

Overview of Changes

Provision

Change Specification and Change Justification Compared to the Previous
Version

Entire document

,Department of Defense” renamed to ,Department of Final Studies”

Paragraph 1.4

Redundant section removed

Article 2

Order of paragraphs 2.2 < 2.3 adjusted

Paragraphs 2.2
and 2.4

Requirements for the composition of the examinaton board for the SFE and the
powers of the board amended

Article 3

—paragraph. 3.2 is a combination of the original paragraphs 3.2 and 3.5,
paragraphs. 3.4 and 3.17 have been added, the original paragraph 3.7 has been
divided into paragraphs 3.7 and 3.8 and the numbering has been shifted from 3.4
to 3.5, 3.8 to 3.9 etc.

—The first sentence of the original. 3.2 and the first and third sentences of 3.5 have
been omitted as they were redundant

—The first (no longer valid) and second (redundant) sentences of the original
paragraph 3.4 have been omitted

Paragraph 3.2

Revised requirements for the relationship between the thesis supervisor and the
opponent at CTU FEE

Paragraph 3.3

Revised approval proces for assignments

Paragraph 3.4

Added procedure for cases where the thesis supervisor is not from the department
assigned to the program / specialization in the ,program departments*” table

Paragraph 3.5

Clarification of the procedure and conditions for requesting an extension of the
deadline for submitting a final thesis

Paragraph 3.6

Clarification of the procedure and conditions in the event. of a request to change
the assignment of the final thesis

Paragraph 3.7

Enabling enrollment in the Bachelor’s/Master’s Thesis course when the thesis is in
the ,approval pending® status in the KOS information system (previously, the thesis
had to be in the ,assigned” status)

Paragraph 3.8

The section on the procedure for returning a submitted thesis to its supervisor to
the "assigned" status has been omitted and replaced with a reference to the Mi
(there will be a change in the MI)

Paragraph 3.11

Amended in accordance with the current Ml and the amendment to the Higher
Education Act

Article 4

New paragraphs 4.2 and 4.8, paragraph renumbering: 4.2t0 4.6 —» 4.3104.7,4.7
—4.9

Paragraph 4.7

Amended, who signs the protocol on the course of the state final examinatios

Article 5

New paragraph 5.4 is originaly paragraps 5.4+5.6, new paragraph. 5.6. is originally
paragraphs 5.7+5.8

Paragraph 5.3

A clarifying sentence has been added in accordance with the Study and
Examination Regulations, specifying when the classification of state final
examinations must be F

Paragraph 6.4

Corrected use of the term “maximum duration of study”

List of Annexes

The directive does not contain annexes.
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List of Related Documents

Study and Examination Regulations for Students of the Czech Technical University in Prague

Methodological Instruction No. 6/2023 on the Submission, Handing In, Storage, and Accessibility of
Bachelor's and Master's Theses

Rector's Order No. 6/2022 Requirements for the Supervision of Bachelor's, Master's, and Doctoral
Theses (VSKP)

Methodological Instruction No. 2/2024 nn compliance with ethical principles in the preparation of
university final theses

Methodological Instruction on compliance with legal standards in the use of final thesis results (school
work)
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Art. 1 Introductory Provisions

1.1

1.2

1.3

1.4

1.5

The state final examinations at CTU FEE are governed by Articles 16 to 18 of the Study and
Examination Regulations for students of CTU in Prague (hereinafter "SER"). The general rules
for the entire university concerning bachelor’s and master’s theses are described in Methodical
Guideline No. 6/2023 for Assigning, Submitting, Archiving, and Making Bachelor's and
Master's Theses Accessible (hereinafter "MI"). The terms thesis assignment, review, and IS
KOS are used in this guideline in the same sense as in the MI.

The student completes their studies with the state final examination (hereinafter referred to as
"SFE"). The state final examination verifies whether the student has acquired the
comprehensive knowledge and skills required by the study plan of the study program or
specialization they are enrolled in, and whether they are able to apply the acquired knowledge
in practical problem-solving.

The state final examination consists of two partial parts:

a) the defence of the bachelor’s or master’s thesis
(hereinafter referred to as the “final thesis” or simply “FT")

b) the examination of the theoretical foundations and the professional issues of the
studied program, or its specialization (hereinafter referred to as the “professional
examination”). The thematic areas for the professional examination are determined
by the documentation of the study program.

A student may take the state final examination only after the study plan has been finalized in
the IS KOS system. In justified cases (e.g., within Double Degree programs), a student may
take the final examination without submitting a final thesis.

The agenda related to the final thesis, or the state final examinations, is managed by the
department of the program, or the department of the student's respective specialization
(hereinafter referred to as the "department of study completion"). If more than one department
is responsible for a program or specialization, the department of study completion will be
assigned to the student by the program guarantor in cooperation with the heads of these
departments. The terms "assignment department”" and "defence department" have the same
meaning in this regulation as in IS KOS.

Art. 2 Examination Board for State Final Exams

2.1

2.2

The composition of the examination committee for state final exams must comply with Article
16, paragraph 2 of the SER. The minimum number of committee members, including the
chair, is five. The composition of the committee is approved by the dean of the faculty.

Only professors, associate professors, experts approved by the Scientific Council of CTU
FEE, and experts appointed by the Ministry of Education, Youth and Sports (MSMT) have
the right to conduct the state final exam. The committee members must always include
representatives of at least two different departments of the faculty, and in the case of
master’s state final exams, at least one committee member must not be an employee of CTU
FEE.
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The examination committee has a quorum if the majority of its members are present, including
the chair or vice-chair. The committee meetings are chaired by its chair or vice-chair. In the
event of a tie, the vote of the chair prevails.

The student will take the State Final Examination (SFE) before the committee of the studied
program; if the program is divided into specializations, the student will take the SFE before the
committee of the respective specialization. The committee may be shared by multiple
specializations of one program. If a program or specialization is provided by multiple
departments, the committee will be proposed by the head of the department at the end of
studies in cooperation with the program guarantor.

3 Final Thesis

Through the final thesis, the student demonstrates the ability to work independently and
creatively within the completed program or specialization of study. The final thesis can be written
in Czech, Slovak, or English.

The qualification requirements for thesis supervisors and the maximum number of theses that
can be supervised simultaneously by one supervisor are set by the Rector's Directive No. 6/2022.
If the thesis supervisor is not in an employment relationship with CTU, a second supervisor who
is in such a relationship must also be appointed. The head of the department of study completion
appoints, after possible consultation with the program or specialization guarantor, an opponent
from among independent experts. In exceptional cases, if the opponent of the thesis is to be an
employee of the same workplace as the supervisor, or a person with a relationship to the
supervisor or the student, the head of the department of study completion informs the authorized
vice-dean of this fact. At least one of the pair supervisors—opponent is always an academic or
research staff member of CTU FEE. To clarify specific issues, the thesis supervisor may, with
the consent of the head of the department of study completion, appoint a thesis consultant.

Students are required to choose a topic within their program or specialization no later than before
the start of regular semester enrolments in the semester in which they expect to complete their
studies in their study program (typically before the start of regular enrolments in the 6th semester
of the bachelor's program, the 3rd semester of the prg.ai Master's program, and the 4th semester
of other master's programs). The topic of the final thesis usually builds on the semester project.
The proposals for final thesis topics are approved, according to the internal rules of the program,
by the program or specialization guarantor, or by the head of the department responsible for the
student's completion of studies. The head of the final thesis must submit the proposed topics for
approval according to the instructions of the department responsible for the completion of
studies, no later than two weeks before the beginning of the following semester.

The list of departments of programs, departments of specializations, and departments that can
be set in the IS KOS for students of a given program/specialization as the department for the
assignment or the department for the defence is available on the CTU FEE

website. If the assignment does not originate from a topic listed in IS KOS, but by assigning a
topic directly to a specific student and the supervisor is not from a department that can be the
assignment department for the student's program/specialization, then either the supervisor
forwards the assignment for processing according to Article 3 of Ml to the SFE officer of the
program/specialization department, or enters the assignment into IS KOS themselves and
selects as the assigning department one of the departments allowed by the department list as
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the assignment/defence department for the student. If the SFE officer of a department finds that
an assignment has been assigned to them that, according to the list of departments, does not
belong to them, they shall immediately forward this assignment to the correct department.

The validity of the assignment is limited to the duration of the following three semesters. If the
student does not submit the final thesis by the end of the assignment's validity, they may, in
exceptional cases, request an extension of the assignment's validity from the dean. The request
must be accompanied by the consent of the thesis supervisor and the head of the department of
study completion. If the dean rejects the request, the student will choose a new final thesis
assignment.

In exceptional cases, a student may request the dean to change the topic of their final thesis
during its preparation. The request must be accompanied by the consent of the thesis supervisor
and the head of the department overseeing the completion of studies. Any change to the topic
of the final thesis does not affect its submission deadline.

The student registers for the course "Bachelor's Thesis" or "Master's Thesis" in the semester in
which they expect to complete their studies in their study program; the course can be registered
on the condition that the final thesis is in the KOS information system in the status “approval of
the assignment” or “assigned.” If this requirement is not automatically checked by the KOS
system when registering for the Bachelor's Thesis or Master's Thesis, the faculty will always
check compliance with this requirement by students in the KOS system on the first day of the
semester, and for students who have registered for the Bachelor's Thesis or Master's Thesis but
whose final thesis is not in the status “approval of the assignment” or “assigned,” the registration
for this course will be cancelled, and re-registration in the given semester will only be possible
once the student's final thesis is in the required status.

The student continuously consults the thesis with the supervisor, including comments on the
developing text. The student submits the thesis through the KOS information system. Upon
submission, the thesis must meet the professional requirements and standards, the formal
requirements specified in Article 3, paragraph 11 of this guideline, and, last but not least, it must
comply with the ethical requirements for theses as outlined in Methodical Guideline No. 2/2024
on adhering to ethical principles in the preparation of university theses. If the thesis meets these
requirements, the supervisor accepts it and grants credit. If the supervisor does not provide any
statement within 5 working days after submission, the KOS IS automatically moves the thesis to
the status "accepted" after this period (see Articles 5 and 6 of the MI). The recording of credits
in the information system is carried out, according to the decision of the head of the department,
either by the supervisors of the theses or by an employee authorized by the head of the
department at the end of the study. Control and approval of final thesis are governed by Article
6 of the MI.

3.10 The student is required to submit the final thesis in the semester in which they have registered

the course "Bachelor's Thesis" or "Diploma Thesis" within the deadline set by the timetable of
the relevant academic year. If a student has registered the course "Bachelor's Thesis" or
"Diploma Thesis" for the second time, in exceptional cases they may request the dean of the
faculty, before the set submission deadline, to determine an alternative submission date for the
final thesis. The request, along with proper justification, must be submitted to the vice-dean
through the study department before the original submission deadline and accompanied by the
statement of the head of the department regarding the completion of studies and the supervisor
of the thesis. If the student does not submit the final thesis within the set deadline (their thesis
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was not accepted) or did not obtain credit and had registered the course "Bachelor's Thesis" or
"Diploma Thesis" for the first time, they must register the course "Bachelor's Thesis" or "Diploma
Thesis" again in the following semester.

3.11 The conditions for an alternative deadline for submitting the final thesis and the conditions for a
second enrolment in the course "Bachelor's Thesis" or "Master's Thesis" are set out in Article 16,
paragraph 4 of the Study and Examination Regulations. A student who does not submit the final
thesis even after the second enrolment in the course "Bachelor's Thesis" or "Master's Thesis"
will have their studies terminated in accordance with § 56 paragraph 1(b) of Act No. 111/1998
Coll., on Higher Education Institutions.

3.12 The final thesis (usually using a font size of 11pt and A4 format, with a minimum length of 20
pages for bachelor's theses or 40 pages for master's theses (excluding appendices)) must
include the following sections in accordance with the guidelines provided in Ml Article 11:

o title page
e assignment form generated from IS KOS
e declaration of independent work and use of artificial intelligence tools generated
from IS KOS
e abstract and keywords
e main text of the final thesis, which must include:
o table of contents including a list of any appendices
o introduction analysing the assigned topic
o description of the solution to the assigned task — final evaluation of results
— list of references
o proper citations of sources used (in accordance with Methodical Guideline

No. 2/2024)
The final thesis is submitted only in electronic form?.

3.13 After submitting the final thesis (its acceptance and the awarding of credit), the supervisor will
prepare an evaluation report and propose a grade. The opponent will prepare a report on the
final thesis and propose a grade. The supervisor's report will also take into account the student's
overall approach to preparing the final thesis. The opponent's report mainly evaluates the
professional and technical level of the final thesis. Supervisors and opponents submit their
reports electronically in PDF format via the IS KOS system by the deadline for report submission
set by the department at the end of the study.

3.14 The department of final study will ensure that the student can familiarize themselves with the
supervisor's and opponent's evaluations at least 5 working days before their scheduled date of
the state final examination.

3.15 Members of the committee, examined students, supervisors, and opponents are invited to the
defense. Members of the committee will have access to electronic versions of the theses and
evaluations through the IS KOS system.

" Details are provided in the Guide for submitting a Bachelor's/Master's thesis to KOS on the page with
information about the Bachelor's/Master's thesis and final state examination.
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3.16 The final thesis submitted by the candidate for defence, along with the evaluations from the
supervisor and the opponent, is made available to the public for review at least five working days
before the defence. Access to the materials for interested parties is facilitated by the department
of study completion.

3.17 The postponement of the publication of the final thesis, for a period of no more than 3 years,
may be granted only by the dean based on a request from the student, accompanied by the
consent of the thesis supervisor and the head of the department of graduation studies. The
postponement of the publication of the final thesis must be approved before the thesis is
assigned. Afterward, it is possible only exceptionally, based on a request from the head of the
department of graduation studies, and no later than 30 days before the submission deadline of
the final thesis. The notation of the postponement of the publication of the final thesis in the KOS
system can follow only after approval by the dean and is carried out by the study office clerk. If
requested by the thesis supervisor and the student, the dean may require the signing of a
confidentiality statement by persons who have had access to the final thesis. The request for the
imposition of this obligation must include a statement from the head of the department of
graduation studies and must be submitted together with the request for postponement of the
publication of the final thesis. General rules concerning theses with postponed publication are
provided in Articles 4 and 6 MI and in Article 35, paragraph 6 of the SER..

3.18 The rules for using the results of university works of FEE students created to fulfill study
obligations are set out in the Methodical Guideline on complying with legal standards when using
the results of final theses (school work).

Art. 4 State Final Exam

4.1 The student registers for the state final examination within the deadlines set by the dean for the
state final examinations through the IS KOS system at the time specified in the timetable of the
relevant academic year. The dean will set the date of the state final examination for students
who in the given semester

a) They submitted their application for the state final exam on time,

b) no later than three working days before the first day of the relevant term of the state
final exams and completed their study plan.

The specific date and time of the state final exam will be communicated to the student by
the department of study completion.

4.2 Information about the dates and venue of the state final examinations for the program or
specialization is published on the public section of the CTU FEE website.

4.3 The state final examination begins with the defence of the final thesis. During the defence, the
student first briefly presents their work, after which the committee is informed of the supervisor's
evaluation and the opponent's review. The student then responds to the comments of the thesis
supervisor and the opponent and answers questions from the committee members and guests.

4.4 After the defence of the final thesis, a professional examination takes place.
4.5 The state final exam takes place in one day and usually should not last longer than one hour.

4.6 In justified cases, the defence of the final thesis may be separated from the professional
examination.
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4.7 The course and announcement of the results of the state final examination are public. The
chairman of the committee may allow the opponent and the thesis supervisor to participate in
the non-public part of the committee meeting.

4.8 When announcing the results of the SFE, the student is informed of the results of the individual
parts of the state final examination, including the overall result of the state final examination (for
SFE grading, see Article 5 of this directive).

4.9 A protocol of the course of the state final examination is drawn up, which is signed by all members
of the examination committee, and the student confirms by their signature that they have been
properly informed of the results of the SFE. If the protocol is not entered into the IS KOS during
the examination, it must subsequently be printed and provided with the required signatures, and
the data from the SFE protocol must be entered into the IS KOS no later than two working days
after the date of the SFE (see Article 8 of Ml).

Art. 5 Classification

5.1 Article 17 of the State Examination Regulations deals with the classification of the state final
examination.

5.2 Individual parts of the state final examination as well as the state final examination as a whole
are graded according to the grading scale specified in Article 11, paragraph 1 of the Rules of
State Final Examinations.

excellent very good good satisfactory sufficient insufficient

A B Cc D E F

5.3 The overall result of the state final examination is determined by the examination committee
taking into account the evaluation of all parts of the state final examination, including the defence
of the diploma or bachelor's thesis. If any partial part of the state final examination, i.e.

o final thesis and its defence
e or professional examination (as a whole),

If it is graded F by the state examination board, then the overall grade of the state final exam
is also F.

5.4 If a student does not appear for the state final examination on the scheduled date and does not
provide a written excuse with a reason within five working days of that date, or if the excuse is
not accepted by the dean, the student will be graded F. Failure to meet the five-day deadline
may be excused by the dean for particularly serious reasons, especially health-related. The
state final examination may be repeated at most once. The conditions for repeating it are
regulated by Article 6 of this directive.
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5.5 For students who properly submit an excuse, the dean will set an alternative date for the state
final examination; the conditions are regulated by Article 6 of this directive.

5.6 The overall result of properly completed studies is assessed with the grades "passed with
distinction" or "passed." The conditions for completing the studies with a "passed with distinction"
grade are specified in Article 18, paragraph 2 of the Study and Examination Regulations.

Art. 6 State final exam in a rescheduled term or its retake

6.1 The conditions for setting an alternative date for the state final examination are specified in Article
17, paragraph 3 of the Study and Examination Regulations (SER).

6.2 The conditions for retaking the state final examination are specified in Article 17, paragraphs 4
to 6 of the SRZ.

6.3 The student must complete the state final examination, including its potential take on an
alternative date or retake date, no later than 1.5 years from the day all other requirements arising
from the study program have been fulfilled. The day of fulfilling all other requirements arising
from the study program is considered to be the last day of the examination period of the last
semester in which the student was enrolled in the courses of their study plan for the study
program or specialization in which they are registered.

6.4 The period of study in a bachelor's program within the meaning of Article 3, Paragraph 7 of the
Study and Examination Regulations (SER), including completion of the bachelor's state final
examination, must not exceed the maximum period of study, which is 6 years. The period of
study in a master's program within the meaning of Article 3, Paragraph 7 of the SER, including
completion of the master's state final examination, must not exceed the maximum period of
study, which is 4 years, with the exception of the prg.ai Master program, for which the maximum
period of study is 3 years.

6.5
A student who has been assigned an alternative date for the state final examination or a date for
retaking it may have their studies suspended until the next date of this examination upon the
dean’s initiative under the conditions of Article 13, Paragraph 5c of the SER, except in cases
where the regular and retake dates of the state final examinations take place within the same
semester.

Art 7 Final provisions

The Dean's Directive for theses and state examinations in bachelor's and master's degree programs at
CTU Faculty of Electrical Engineering, dated January 27, 2025, is hereby cancelled.
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